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Pomodoro Method

l Today's Stragety:







How You Can Use It
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Today's Stragety:
To-Do Lists




How to set up
to-do lists?

(LLK

Although a term almost everyone has heard, can be used
ineffectively




Maybe you need to divide the content

Effective

-Prioritizes certain
taks
-Specific needs to

meet
\_ /




Thank you!

Follow us on
Instagram

@organizationmatters_
GA

X




s

Organization
Matters!










Today's Topic:
The Phone




Phones are so -/\

easily
distracting-it is
made to

How often have you become a victim of doomscrolling? Well, most
teens have-and it is okay to recgonize it!




What to Do

At home

On
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Today's Topic:
Food




Food=Ffuel

( Without food

Slower thoughts, crankier
moods




There are several breaks in school for
food-use it!

4 N

Nutrition

02. Quick break to get some
easy energy

o J

4 I
Lunch

03 Time for a larger meal to

* | stay ready for

\ afterschool Y
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Today's Topic:
Notetaking




Retention rates -/\
significantly
increase when

writing

N\

Yet, if notes are not strategically written, most benefits go away.

)




( Parts \
k Ways that notes can be

better utilized J
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Adaptability

l Today's Topic:
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Today's Topic:
Calendars







Different kinds of Calendars

4 )
Apps(Like Notion)
03. Can be used as a wider
tool
\§ J

/
Digital
02. Can link multiple
accounts
N
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Today's Topic:
Routines







What to Do

Benefits
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Your room

l Today's Topic:




What t lean?

.
Floor \

If your floor is
filled with clothes
or dust, can get
distracting!




Clean room=clear

mind




Thank you!

Follow us on
Instagram

@organizationmatters_
GA

X




s

Organization
Matters!




Organizational Materials

l Today's Topic:




Binders

Folders
Notebooks

Some of the ways to keep papers organized
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Today's Topic:
Deadlines




Easier When Kept Track OFf

( Plan Ahead \

Create a game plan to
the time before it




How to plan ahead

( Prepare \
L

Staying prepared is key! J
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Today's Topic:
Weekends




What to do Over Weekends

4 I
Goals

03. Set goals for the week

\ )

/
Rest
02. Take time off after a
busy week
\




Do not forget!
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Today's Topic:
Environments







Locations to Consider

( Park w
Enjoy the nature
outside
( Library W
Place where others
are locked in
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Today's Topic:
Al




Is Al good or
bad?
Has both

Becomes a major problem when it is a substitute for thinking
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Today's Topic:
Gameifying




Removing
Boredom




Turn into Games

.
Treats \

Get yourself a
mini reward as
incentive
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Today's Topic:
Taking a Break




You are x

exhausted.
| understand!

Sometimes, work just isn’t going to be productive




Don't Fret!

What to do instead:

-Take a nap(we need sleep)
-Do something physical
-Do a hobby you enjoy

-Spend time with loved ones
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Today's Topic:
Priorities




Kin%s of Priorities

You \

)

You has lots going on! J




What Matters

Time

How long will it take?

\
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Today's Topic:
Group Work




Strategize first.




Path to Group Success

3.

Plan Worktimes

Prepare when to work
together or solo

~

J

4 )
Understanding
02. Make sure everyone
knows the plan
N J
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oday's lopic:
Decluttered Digital
Space







Declutter
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Communication

l Today's Topic:







What to Focus

On

Move "\

Try not to fidget
too much;
distracts
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Immediate Organization

l Today's Topic:




When Something New Enters a Space

( Put it there

LPIace it in its location as J

soon as possible
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Today's Topic:
Emails




Too many emails
you can’t read?

Don’t be afraid to look at it-that’ll make it worse!




Organizin

Email

[
\

Open that Email \

Nothing to be afraid J
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oday's lopic:
Understanding
Directions







What to

Listen For:
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Today's Topic:
Self Advocacy




Got a problem?

You figure it out




Ways to Advocate

( Right People w
L If needed, go higherJ
( Records W
Have records of
issues/solutions
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Today's Topic:
Mentors




nefits of a Mentor

.
Connection\

Your mentor may
know people that
help your future




Where to Find

One?
Start by going through the places

you already have a connection to
Ask Family members/friends if

they know people

Use LinkedIn
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Visual Planning

l Today's Topic:
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( Start with the Idea \

k What is the center goal?
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Today's Topic:
Teaching







What it Does

( Learn \

Locks in info-or proves
where there’s gaps




Thank you!

Follow us on
Instagram

@organizationmatters_
GA

X




s

Organization
Matters!




Accountability Buddy

l Today's Topic:
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.
Connectior\

By having a
buddy, you
strengthen a
relationship
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Night Before School

l Today's Topic:




What to Do

g Prep A

02. Put things where they
need to be for tomorrow

N

4 )
Double Check
03. Recheck that everything
is set
N /




Get Ready Mentally
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Today's Topic:
Color Coding




AN

You don't need
crazy supplies

Just a few colored pencils or pens work




Where to Use It

( Planners/Calendar \

Schedule different events
with different colors
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Today's Topic:
Multitasking




Multitasking Doesn't
Actually Work
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Today's Topic:
Saying No




There are only 24
Hours in a Day

AN

Use them in the best way for your success and fulfillment




Process of Answering

( Invite \J

k Someone asks you
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Today's Topic:
Scheduling







Remain Flexible
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Automating

l Today's Topic:







ti

t

A

lyitt

.
Reminders\

Don’t force your
mind to
remember every
task you have to

do
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Today's Topic:
Patience




Life is hard.

Progress is not instant, and makes motivation that much harder.

)




Where Patience is Needed

( The Daily \

Consistency takes
practice and grace
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Today's Topic:
Naming







Using Name/Title Systems

3.

Physical Materials

Easily accessible papers
and work

~

J

/
Phone
02. Making every app clear
and current
\

\

)
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Alarms

l Today's Topic:







Benefits

( Less Guilt \

If something else reminds
you, no guilt of forgetting
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Support Systems

l Today's Topic:




,..,J

'—"




.
Adults \

People who have
likely already
done what you
need to do
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Today's Topic:
Distractions




The World is

Distracting




Ways to Stay Locked In

4 Website/App )
02. E!T?Iﬁln‘g access of
distracting sites
N J
4 )
Being Alone
03. Not having people to talk
with
N /)
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Reflection of the Year

l Today's Topic:




New Skills?

.
Shared \

Have you taught
your friends
things you found
interesting?
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